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Position Description – Access and Inclusion Lead 

Role:                              Access & Inclusion Lead 

Accountable to Project Lead 
 

Team Provides specialist leadership on accessibility, 
inclusion, reasonable adjustments and coordination of 
accessible format service-provider inputs across 
project work 

Location Work from home 

Term Fixed term to 30 June 2027 

Basis of employment Part Time – 0.4 Full Time Equivalent (FTE) 

15.2 hours / week 

Remuneration Above-award salary package benchmarked to 
SCHADS Level 6.1, plus statutory superannuation, 
subject to final contract approval. 

Role Context 

ASAN AUNZ’s work is grounded in accessibility, inclusion, Autistic leadership and 
rights-based practice. The Access & Inclusion Lead helps ensure that project 
activities, communications, resources and ways of working are accessible, neuro-
affirming and responsive to diverse community needs. 

This role supports both internal and outward-facing accessibility across a remote 
project environment, including advising on adjustments, accessible engagement, 
format options, inclusive process design and practical implementation issues. It has 
particular relevance to ensuring resources and engagement approaches are workable 
across diverse Autistic communities, including regional contributors and priority 
cohorts, and that dissemination is accessible across digital, downloadable and low-
bandwidth contexts. 
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Primary Purpose 

 Provide leadership and advice on accessibility and inclusion across project 
design, delivery and outputs. 

 Help embed neuro-affirming, rights-based and practical accessibility 
approaches in team workflows and community-facing materials. 

 Support a project environment that is inclusive, respectful and responsive to 
varied access needs. 

Key Responsibilities 

Accessibility Leadership 

 Advise on accessible design and delivery of project resources, activities, 
meetings, forms and communications. 

 Identify accessibility risks, barriers or gaps and recommend practical 
improvements. 

 Support planning for alternative formats, Easy Read, Auslan, translated 
materials, downloadable formats and other accessible engagement 
approaches where needed. 

 Act as the primary liaison for service providers engaged to support accessible 
format outputs, including procurement support, scoping input, coordination 
and relationship management for Auslan, Easy Read, Mandarin, Arabic and 
similar accessibility-related resource development, in coordination with 
relevant project and communications roles. 

 Provide accessibility input to activities involving advisory groups, regional 
contributors, priority cohort groups and external stakeholders so engagement 
remains inclusive and workable. 

Inclusion and Practice Support 

 Contribute to inclusive team practices, accessible workflows and respectful 
communication approaches. 
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 Work with other roles to ensure content, systems and project outputs are not 
only compliant, but practically usable and inclusive. 

 Help maintain alignment with ASAN AUNZ’s values, community expectations 
and accessibility commitments. 

Project and Systems Contribution 

 Contribute accessibility advice to planning, review and implementation 
processes. 

 Use approved Microsoft 365 and organisational systems to support secure, 
structured and collaborative work. 

 Maintain work practices consistent with privacy, confidentiality and approved 
information handling controls. 

Criteria & Requirements 

Desirable Criteria 

 Experience in accessibility, inclusion, community engagement, neuro-affirming 
practice or disability-related work. 

 Strong understanding of barriers affecting Autistic people and practical 
approaches to reducing them. 

 Ability to advise on accessible communications, formats and remote 
engagement. 

 Experience coordinating or liaising with accessible format service providers 
such as Easy Read, Auslan or translated material providers. 

 Ability to work collaboratively across a project team. 

Special Requirements 

 Lived experience as an Autistic person is an inherent requirement of this role. 

 The role is remote-first and may involve consultation with staff, contractors 
and community contributors across locations. 



 

 
 

Page 22 of 69 
 

TOGETHER ... 
ADVOCATING FOR  
ALL AUTISTIC PEOPLE 

The Autistic Self Advocacy  
Network Australia & New Zealand 
www.asan-aunz.org 
 

Essential Requirements 

 Relevant screening, verification or checks required for the role must be 
completed prior to commencement. ASAN AUNZ will meet the cost of 
required checks only where approved in writing in advance. 

 Agreement to ASAN AUNZ’s Code of Conduct, confidentiality, privacy, 
safeguarding and conflict of interest requirements. 

 Proof of right to work and provision of references if requested. 

Role Governance and Supporting Instruments 

This position operates within ASAN AUNZ’s Board-approved governance framework, 
delegations, employment contract, supervision arrangements, reporting requirements, 
strategic plan, budget, policies, and performance expectations. 

The duties and accountabilities in this position description are intended to be read 
consistently with the employment contract, Board-approved delegations, executive 
performance framework, Board reporting requirements, supervision framework, and 
any legal advice obtained by ASAN AUNZ in relation to the role. 

Where there is any inconsistency between this position description and the final 
employment contract, the employment contract and any applicable legal 
requirements prevail. 

  


